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 P
lease com

plete both sides of this form
 and return it to 

the Inform
ation D

esk on Level 1 at C
ity Library. 

Library staff w
ill enter your inform

ation and confirm
 your 

booking.  P
lease be aw

are of the charges that apply. 

M
ultiple bookings w

ill be confirm
ed by a m

em
ber of the 

P
ublic P

rogram
s team

. 

Today’s D
ate: 

 

N
am

e: 
 

N
am

e of 
O

rganisation/ 
Institution/ 

G
roup: 

 

M
em

bership 
barcode: 

 

Telephone: 
 

Em
ail: 

 

D
ate and tim

e 
of room

 
request: 

 

If m
ore than 1 

booking is 
required, list all 

dates and 
tim

es:  

 

Form
 continues on the other side…

 

  

             
 

  

 
 M

elbourne L
ibrary S

ervice 
C

ity Library  
253 Flinders Lane M

elbourne 3000 
Telephone 03 9658 9500 

E
ast M

elbourne Library 
122 G

eorge S
treet E

ast M
elbourne 3002  

Telephone 03 9659 9600 

N
orth M

elbourne Library  
66 E

rrol S
treet N

orth M
elbourne 3051  

Telephone 03 9658 9700 
  w

w
w

.m
elbourne.vic.gov.au/libraries

  

U
pdated July 2008

 

  
  

              G
R
O
U
P
 
S
T
U
D
Y
 
R
O
O
M
 

B
O
O
K
I
N
G
S
 

@
 
C
I
T
Y
 
L
I
B
R
A
R
Y
 

 



Th
e G

ro
u

p
 S

tu
d

y R
o

o
m

, lo
cated

 o
n

 th
e 

M
ezzan

in
e, is p

art o
f th

e F
ran

k C
rean

 
In

d
ep

en
d

en
t Learn

in
g

 C
en

tre.  Th
e C

o
m

p
u

ter 
Lab

, th
e E

N
G

 tab
le an

d
 E

N
G

 co
llectio

n
 

co
m

p
lete th

is cen
tre. 

The intention of the room
 is to provide a space for 

groups of up to 12 people, to w
ork together in support 

of study or com
m

unity activity. 

The room
 is also available for com

m
ercial hire. 

W
h

o
 can

 b
o

o
k th

e ro
o

m
?

 
The room

 is available for use by M
elbourne Library 

S
ervice card holders.  R

equests for advance bookings 
should be m

ade by using the G
roup S

tudy R
oom

 
B

ooking form
 in this brochure.  Those w

ishing to use 
the D

V
D

/C
D

 or TV
 m

ay book on the day and use the 
room

 free of charge.   

C
A

E
 S

taff 
The room

 can be booked free of charge by C
A

E
 staff 

for use in conjunction w
ith library studies.  The room

 is 
not for private tutorage, unrelated to C

A
E

 w
ork.    

C
A

E
 stu

d
en

ts 
The room

 can be booked free of charge by groups of 
accredited C

A
E

 students to facilitate C
A

E coursew
ork  

 C
o

m
m

u
n

ity an
d

 C
o

m
m

ercial g
ro

u
p

s 
C

om
m

unity-based groups, w
ho do not charge fees for 

the activities held in the library facility, are eligible to 
book the room

 at a reduced rate.     O
ther institutions 

or tutors w
ho are being paid for their tim

e, m
ust pay 

the com
m

ercial rate. 

C
o

st 
C

om
m

ercial rate:    Full day (9am
 – 5pm

) $
225 

                                P
er hour $

40 
C

om
m

unity rate:     Full day (9am
 – 5pm

) $22  
                                P

er hour $
4.40 

C
asual use:             bookings m

ade in person on the     
                               day w

ill be com
plim

entary 
                                        

M
eetin

g
 R

o
o

m
 C

h
arg

es 
W

h
at rate sh

o
u

ld
 I b

e
 ch

arg
ed

?
 

The rate is dependant on the follow
ing criteria:  

C
o

m
m

ercial  
  for-profit organisations  
   businesses  
   groups w

hich charge fees for the activities held 
This includes private, local, state and federal governm

ent 
bodies, com

m
unity and not for profit organisations that 

receive governm
ent funding.   A

n exam
ple w

ould be a 
theatre group w

hich receives funding from
 local 

governm
ent but w

ho charge for their activities.  A
nother 

exam
ple w

ould be a state governm
ent body running a 

training program
 for W

ork for the D
ole.  

C
o

m
m

unity w
ith lib

rary links 
G

roups w
hose activities have clear links to the library, 

such as library sponsored book groups or Friends of the 
Libraries groups.   

C
o

m
m

unity w
ith co

uncil links 
G

roups convened or co-ordinated by C
ity of M

elbourne 
council officers.  Library m

eeting room
s are not 

considered part of the council staff m
eeting facilities 

because they are prim
arily for public use. Therefore use 

by C
ity of M

elbourne m
ust be considered in the context 

of public dem
and.    

C
o

m
m

unity (all o
thers)  

C
om

m
unity-based groups, w

ho do not charge fees for 
the activities held in the library facility. 

S
p

o
n

so
rsh

ip
  

The Library S
ervice m

ay enter into a special 
arrangem

ent w
ith specific conditions for organisations 

that provide a direct com
m

unity benefit and contribute 
to the library m

ission.   S
ponsorship decisions w

ill be 
m

ade by the Library S
ervices C

oordinator.  There are 
separate guidelines to inform

 sponsorship decision-
m

aking. 
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  W
hat w

ill you 
be using the 

room
 for?

(C
om

m
unity or 

C
om

m
ercial 
use)

     

A
re you are 
C

A
E Staff 

m
em

ber?

 

If C
A

E staff, 
w

hich D
ept. 

are you from
?

 

A
re you a 

C
A

E student?
 

If you are 
studying at 

C
A

E w
hat is 

your course?

 

 I hereby declare that the inform
ation I have supplied 

as to the use of the room
 and the rate I/m

y group 
should be paying is correct.* 

  *additional charges m
ay apply if the room

 is not being used 
in accordance w

ith the guidelines. 


